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Welcome to the “Building Rehabilitation 
Platform” website, this guide will take you 
step-by-step through the process of filling in 
the application form of “Integrated Building 
Rehabilitation Assistance Scheme” (IBRAS) 
which is applicable to Owners’ Corporation / 
Owners’ Organisation / Representatives of all 
owners. 
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Under the IBRAS, there are four schemes 
applicable to building / estate common area 
repair works, which include “Common Area 
Repair Works Subsidy”, “Lift Modernisation 
Subsidy Scheme”, “Smart Tender” and 
“Mandatory Building Inspection Subsidy 
Scheme”. 

Prior to making application for these schemes, 
resolutions on the application for subsidy / 
assistance scheme(s) shall be passed at the 
Owners’ General Meeting for joining the 
scheme(s) and for authorizing representatives 
for signing the relevant documents. 

Before filling in application form, please read 
the relevant “Application Notes” of the 
scheme(s). 

Please pay an attention that there is a 
deadline for application of “Lift Modernisation 
Subsidy Scheme”. 

All applications submitted after the deadline 
will not be accepted. 
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There are six sections and two annexes in the 
application form. 

For Section 1: Information of Building / Estate. 

Please fill in the basic information of building / 
estate which includes building / estate name, 
address, type, and age approximately. 
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For Section 2: Type of Owners’ Organisation 
and Information of Representatives. 

In Sub-section 4, please fill in the type of 
owners’ organisation and information of 
representatives, whether an Owners’ 
Corporation (OC) is formed and whether two 
representatives are authorized by the OC / all 
owners collectively of the building to submit 
the application. 

Please □√ to indicate in Sub-section 4(A) if an 

OC is formed. 

Please □√ to indicate in Sub-section 4(B) if no 

OC has been formed, and please □√  to 

indicate the type of organizations / 
representatives. 

If an OC has not been formed, all owners shall 
be the applicant and the representatives shall 
be authorized in an Owners’ General Meeting 
for lodging application.    

If the building is owned by a Civil Servants’ Co-
operative Building Society (CBS), resolutions 
shall be passed at a CBS General Meeting for 
authorizing representatives to submit 
application.  For further details, please refer to 
Annex 1: Application Notes for building 
without OC. 
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For Sub-section 5: Information of Applicant’s 
Representatives. 

In Sub-section 5(a), please fill in the 
information of OC Management Committee 
Members / Owners’ Committee Members / 
CBS Committee Members / Owners 
authorised by all owners of the building. 

In Sub-section 5(b), please fill in the 
information of Manager, if the Manager is 
authorised to be Applicant’s Representative. 

 
 

In Sub-section 6, if the manager is not 
authorised as Applicant’s Representative, 
please fill in the company name and 
information of the Manager. 

 

In Sub-section 7, please fill in the information 
of main contact including name, address, 
contact and fax number, and email address in 
order to enable our Building Rehabilitation 
Division colleague to liaise with you.  
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For Section 3: Other Information and the 
Works Items to be conducted. 

Please pay an attention that for application of 
“Mandatory Building Inspection Subsidy 
Scheme” (MBISS), the building / estate must 
have received a statutory notice or pre-
notification letter for carrying out mandatory 
building inspection issued by Buildings 
Department. 

Please □√ “Yes” in Sub-section 8 to indicate if 

the building / estate has received such 
statutory notice or pre-notification letter of 
Mandatory Building Inspection Scheme (MBIS) 
/ Fire Safety Direction (for common parts). 

For Sub-sections 8(a) and 8(b), please fill in 
other information which includes the building 
/ estate has received order, statutory notice 
or direction and its respective work progress, 
if applicable. 
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For Sub-section 9: Comprehensive repair 
works items to be conducted, which 
applicable to building / estate applying for 
“Common Area Repair Works Subsidy” or 
“Smart Tender” schemes. 

Please □√ to indicate all those works items 

intended for conducting comprehensive repair 
works. 
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For Sub-sections 10 to 10c: only applicable to 
building / estate applying for “Lift 
Modernisation Subsidy Scheme” (LIMSS). 

Please □√ “Yes” in Sub-section 10 to indicate if 

the building / estate has received 
improvement order(s) for the lift(s) issued by 
the Electrical and Mechanical Services 
Department (EMSD) pursuant to Lifts and 
Escalators Ordinance. 

For Sub-section 10a – 10c: Lift modernisation 
works to be conducted. 

Please □√ in Sub-section 10a to indicate the 

installation of additional safety devices only 
(i.e. all of the essential safety devices must be 
included), and also fill in the number of lift(s) 
involved and its work progress; and  

Please □√  in Sub-section 10b to indicate 

complete replacement (i.e. totally replaced) of 
the lift which has not yet equipped with any or 
all of the essential safety devices, and also fill 
in the number of lift(s) involved and its work 
progress.  

Please also fill in the information of the term 
of the existing lift maintenance contract of the 
building / estate in the Sub-section 10c. 

The information provided will be used for 
reviewing applicants’ eligibility and 
establishing the prioritization of LIMSS. If the 
information provided is incorrect, it may affect 
the priority of the relevant application or 
result in disqualification. 

Therefore, you have to know that if your 
building / estate has received the above-
mentioned improvement order, statutory 
notice or direction, and its works progress so 
as to enable you to fill in the required 
information in Sub-sections 8 and 10. 

All applications for LIMSS will be prioritized 
under the established mechanism of the 
Steering Committee. The results will be 
announced later. 

If a consultant / registered lift contractor has 
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been engaged, please submit copies of the 
relevant contract to the URA before the 
deadline.  Otherwise, the prioritization 
process of applications may be affected. 
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Form 1: Information of Maintenance Contract 
and Modernisation Status of Current Lift(s). 

If you would like to apply for LIMSS, please ask 
your existing lift maintenance contractor to 
check any missing “essential safety devices” of 
the relevant lifts and to fill in this form, and 
submit it together with the completed 
application form to the URA. 
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For Sub-section 11: Joint application with 
other building(s). 
 

Please □√ to indicate whether the application 

form will be submitted together with other 
applicant(s) of the same building / estate for 
jointly carrying out the building repair works. 
 



 
 

Guide to filling in Application Form  
“Integrated Building Rehabilitation Subsidy Schemes” (Applicable to Owners’ Corporation / 
Owners’ Organisation /Representatives of all owners) 

 

             Page 7 of 10 

11 

 

For Section 4: Overview of Integrated Building 
Rehabilitation Assistance Scheme. 
 
Please refer to the basic eligibility criteria for 
each subsidy / assistance scheme and please 

□√ to confirm your choice of application(s), 

you can choose more than one scheme. 
 
Please pay an attention that resolutions on 
the application for subsidy / assistance 
scheme(s) shall be passed at the Owners’ 
General Meeting or CBS General Meeting 
under the type of owners’ organization as the 
applicant has indicated in Section 2, and the 
applicant shall submit a copy of the relevant 
minutes or resolution of the meeting to the 
URA. 
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For Section 5: Declaration and Signature. 
 
After filling in all required information, please 
read this section, and then sign for 
acceptance. 
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For Section 6: Individual, Owners’ 
Organisation, Building and Repair Works 
Information Collection Statement. 
 
Please read the “Information Collection 
Statement”, including the details of points to 
note for collecting Information from 
Individuals, Owners’ Organisations, Buildings 
and Repair Works, Transfer of Information and 
Access to Personal Data. 
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For Annex 1: Application Notes for building 
without OC. 
 
Please read this Annex 1 for better 
understanding about the application notes for 
building / estate which is not owned by a CBS 
or not yet formed OC.   
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For Annex 2: Submission method of 
Application Form.  
 
Please submit the completed application form 
together with required supporting documents, 
such as OC or CBS registration certificate, 
minutes of meeting / resolution, statutory 
notice or order, to the URA offices by the 
designated submission method. 
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If you have any inquiry about the application, 
please feel free to contact our Building 
Rehabilitation Division colleague at 3188 
1188. 

17 This application form guidelines is for reference only. In the event of any inconsistency between the Chinese 

and English versions, the version being uploaded onto the URA’s Building Rehabilitation Platform website 

www.brplatform.org.hk shall prevail. 

 

http://www.brplatform.org.hk/

